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Iopsiiok opraHu3anii B3aHMOACHCTBHSA
MesKIY TOCyAapCTBEeHHBIM OI0IKeTHBIM yupexaeHneM Husxeropoackoi
o6acTH «YIIOJTHOMOYEHHBI MHOTO(PYHKIIHOHAJIBHBIH LEHTP HPEeA0CTABICHHSA
rocyAapcTBeHHBIX U MYHHIHIIAJILHBIX YCJIYI HA TEPPUTOPHA
Huskeropoackoii odractu»
u Ynpasiennem ®eqepanbHoii HaIoroBoii cay:xopl mo Hukeropoackoii ob6aacru
MPH NpeIocTABIEHUHU IOCYyJAPCTBEHHOM YCIyrd
«[Ipuem 3asiBJEHHA 0 MPEAOCTABIEHUH HAJOrOBOH JBIOTHI 10 TPAHCIIOPTHOMY HAJIOTY
u CBueTesibCTBA 00 000pYyI0BAHMH ABTOMOOHISA NI HCIOIB30BAHUS

ra3zoMoTOPHOro TOIIHBa» (Hanee — Ilopsanok)

L. OO0uHe M0J0KEHHA

TepMHHEBI U onIpeeeHNs, Hcnoab3yemble B Ilopsiake

Yeayra — yelyra mo mpHeMy 3asiBICHHS O NMPEOCTaBIeHHH HAJOTOBOW JIBTOTHI IO
TpaHcIOpTHOMYy Hamory u CeuperensctBa 00 000pyJOBaHMH — aBTOMOOWIS UL
HCIIOIB30BAHUS Ta30MOTOPHOTO TOILIHBA.

VYM®II — rocymapcTeeHHoe OrODKeTHOe yupexkaenue Hripkeropopckoit obmactu
«YIIOJTHOMOYEHHBIH MHOTO(YHKITHOHAIBHBIH LEHTP IPEJOCTaBICHHS rOCyAapCTBEHHBIX H
MyHHIMIIAIBHEIX YCIIyT Ha TeppuTopuy HInkeropoackoi 06macTmy.

M®II - otxenenus u oraensl YM®I], cosnansble Ha TeppuTOpuH HIKeropoackon
obnacty, Ha 6a3e KOTOPBIX OPraHU3yeTCs MPEeI0CTaBICHHE IOCYAapCTBEHHBIX U HHBIX YCIIYT.

3asgBHTEb — IOPHIHYESCKHE JIMIa U HHAUBHIYAIbHBIE IPEAIPUHHMATEITH, HMEIOIIHE
IIpaBO HA HAJOTOBHIE JIBIOTHI, HEIOCPEACTBEHHO MO0 Yepe3 CBOMX IIPE/ICTABHTENCH
oOparusnmecs B MOIL] 11 moxy4eHus yCmyTH.

IpeacraBuTe) b  3asiBHTEAA -  (QU3MYECKOe WM HOPHANYECKOE  JIHIIO,
YIOIHOMOYEHHOE 3asBHTENEM (HANOrOIUIATEIBIIMKOM) IPEACTABIATE €r0 HHTEPECHl B
OTHOINEHHUSIX, PEryIHPYEMBIX 3aKOHOAaTenbCcTBOM Poccuiickod Denepamuu O Hajlorax H
cbopax, nu6O BEICTYMAKOIlEe B KadeCTBE €ro IPEACTABUTCIA B COOTBETCTBHH C
rpakIaHCKHM 3aKOHO/aTeIbCTBOM Poccuiickoi ®eliepari.

HalloroBelii OpPraH — TeppPUTOPHAILHEIN HAIOroBRIH opran Hmxeropoackon
oOnacTH.
3asiBlieHHe — 3adBIICHHE, 3alOlHEHHOe 10 (opMe, pPEeKOMEHIOBAHHOH HIH

yTBepkIeHHONM HopMaTHBHEIM mpaBoBbiM akroM @OHC Poccum, mnpemocTaBiseMoe
3asBUTEIEM B aJpeC HAIOTOBOro oprana gepez MOI:

1) 3agBJIEHHE O IPEIOCTABICHHH HAIOTOBOM JILIOTHI IO TPAHCIIOPTHOMY HAJOry,
3eMEJILHOMY HAJIOTY, HAJIOTy Ha HMYIIECTBO (PH3HIECKHUX JIAILL;

2) 3asBIIEHHEe HAJIOTOINIATENBITHKA-OPraHU3allMH O TIPEIOCTaBIeHHH HAIOrOBOH
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JIBTOTHI TI0 TPAHCIIOPTHOMY HAJIOTY H (HIIH) 3EMEIEHOMY HAJIOry.

Onepatop M®PII - corpymuuk MODII, oTBETCTBEHHEINM 3a IPHEM AOKYMEHTOB OT
3asgBUTENeH IS MpeJOCTAaBIEeHUs YCIYTH, 332 HAMpaBIECHHE 3alpoca B COOTBETCTBYHOLIMH
HAJIOTOBBIM OpraH IocpeacTBOM ucnonb3oBanusa CMOB, a takke 3a Beiady JOKYMEHTOB I10
pes3ynbTaTaM IpeIOCTaBICHHS YCIyTH.

Onepatop M®II no o6paGoTke AOKYMEHTOB (NIPH HATMYIMH) - cOTpyAHUK MOII,
OTBETCTBEHHLIH 32 06paboTKy JOKYMEHTOB, TIOTYUSHHBIX OT 3asBHTENEH, 3a GopMHUpOBaHUe
U Tlepenady IaKeTa IOKYMEHTOB 3asiBUTeleil B COOTBETCTBYIOIIMH HAIOTOBBIA OpraH, a
TAKKE 3a MMOyueHre JOKYMEHTOB OT HAJIOTOBOI'O OpraHa.

AHWC M®II — asToMaTH3HpOBaHHas MH(opManuoHHad cucreMa M®I], oneparopoM
KoTopoH sBigercs Y M®PII.

CMDB - euHAsS CHCTEMA MEXXBEIOMCTBEHHOIO 2JIEKTPOHHOTO B3aUMOICHCTBHA.

Kyprep M®Il - ymonHomoueHHbli coTpysHuk MOII,  ocymecTBIAIOLIMI
TPaHCIOPTUPOBKY (mepenady) MOKyMeHTOB (Ha OymaxHBIX HocuTenax) us MOI[ B
HAJIOTOBEIH Opra’ ¥ U3 Hajmoroeoro oprana B M®II.

DeKTPOHHASs MNOANHCL - HHOOPMAIWs B OSNEKTPOHHOH QopMe, KOTOpas
pUcOeWHEHa K Jpyroil wuHboOpMamu#x B OSIEKTPOHHOH (opme (IOAIKCHIBAEMOHU
uHbOPMAIIHK) WK WHEIM 00pa3oM CBs3aHa ¢ Takol HHGOPMalHeH B KOTOpas HCIOIb3yeTCA
IS OTIpEIEIEH s LA, TIOANUCHIBAIOIEr0 HH()OPMAIIHIO.

Ipeamer peryauposanns Ilopsaka

1. Tlopsamok pa3paboTaH B COOTBETCTBHHM C IOEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit Dejepaluy U periaMeHTHPYeT B3auMopeiicTeie mMexay CTOpOHaMH B IEIIX
3¢ PeKTUBHON OpPTaHH3alMH IPEAOCTABICHUS YCIYTH.

2. CropoHamu,  y4acTBYIONIMMH B  IPEJOCTaBICHHM  YCIYIH,  ABJIAOTCA
TeppHTOpHATEHBIE Hamorossle opransl 1 MOIT (nanee — CTopoHs).

Hacrosmmin ITopsmok yCTaHABIMBAET CPOKM M IIOCIEJOBAaTENBHOCTH IIPOLELYP
(meticTBuit) CTOpOH, a Takke ONpPEAE/IeT IMOPSAIOK B3auMoJeHcTeuA Mexay CTOpOHAMH H
3aBUTEILIMU IIPH IIPEAOCTaBIEHHH YCIIYTH.

3. IIpH HanM4YUMM TEXHMYECKOM BO3MOXKHOCTH B3amMopeicTBue Mexay MOPI[ u
HAJIOTOBEIMH OpraHAMM OCYIECTBISIETCS B OJIEGKTPOHHOH (opMe ¢ HCIOIB30BAHHEM
CHCTEMBI MEXBEIOMCTBEHHOTO 2IEKTPOHHOTO B3aumozeiicTeus (nanee — CM3B).

IlepeueHb HOPMATHBHBIX MPABOBEIX AKTOB, PeryJIHPYHOIIAX
peIoCcTaB/JIeHHe rOCyAapCTBEHHOM yCIyri

4. Yciyra npenocTaBiIseTcs B COOTBETCTBHHU C TTOJIOKECHIAMH:

—  Hanorosoro xoxekca Poccuiickoit ®enepaiuu (nanee — HK P®) — mynkra 3
craTbH 361.1;

- ®enepamsHoro 3akoHa or 27 wmromst 2010 r. Ne 210-®3 «O6 opraHu3auuy
[IPeOCTaBJICHHA TOCYAapCTBEHHBIX H MyHHITHIIATBHEIX yCIIyT»;

— TlocranoBnenns IIpaBurenscrsa Poccumiickoit Penepamuu ot 22 mexabps 2012 T.
Ne 1376 «O6 yrBepsxaeHun [IpaBii OpraHU3alHM JCATEIBHOCTH MHOrO(QYHKITHOHATBHBIX
HEHTPOB MPEIOCTABIECHHA TOCYAapPCTBEHHBIX U MyHHIUIIAIBHBIX YCIyT»;
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- ITocranosnenus IIpasurenscTBa Poccuiickoit @eneparun ot 18 mapra 2015 1.
Ne 250 «O6 yrBepxmeHNH TpeOOBaHHHA K COCTABIEHHWIO M BbLIAY€ 3aABHTEIIM JIOKYMCHTOB
Ha OyMa)KHOM HOCHUTeNe, TONTBEPKIAONIMX COJAEpKAHHWE IJIEKTPOHHBIX JOKYMCHTOB,
HaIpaBJIECHHBIX B MHOTOQYHKIMOHAIBHEIM LEHTP IIPENOCTABICHMA TIOCYIapCTBCHHBIX H
MYHHIMIIATBHBIX ~ YCIYT TI0 pe3ynpTaTaM IPENOCTaBIEHMs I[OCYNapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT OpraHaMi, IIPENOCTABIAIIIMMU TOCYJApCTBEHHEIC YCIYTH, H
OpraHaMi, NPEAOCTABIAIOMHMYE MYHHIMIIAIBHBIC YCIYI'H, M K BBIJAYe 3asBHTEIAM Ha
OCHOBaHWH HMHGOpPMAaUMH K3 HHOOPMALMOHHLIX CHCTEM OPraHOB, MNPENOCTABIIIOMINX
TOCYIApCTBEHHBIE YCIYTH, H OPTaHOB, NIPEIOCTABISIONIMX MyHHUIIMIIAIbHBIE YCIYTH, B TOM
YHCIIE € KCIONB30BaHHEM WH()OPMAIIHOHHO-TEXHOIOTHIECKOH H KOMMYHHKALAOHHOM
HH(PaCTPYKTYPBL, JOKYMEHTOB, BKJIFOYas COCTABJICHHE HA OYMaKHOM HOCHTEIIE U 3aBEPCHUE
BLITIMCOK M3 YKa3aHHBIX HH(QOPMAIMOHHEIX cucTeM» (naiee — [ToctanoBnenue Ne 250);

- 3akona Hixeropozckoit obmactu ot 28 Hos6ps 2002 r. Ne 71-3 «O TpaHCIOPTHOM
HaJore» B  YaCTH IIPEJOCTABICHMS I  OpraHu3alMid M HHIHBHIYalbHBIX
TIpeanpUHUMATENel JHrOTEl MO yIUIaTe TPAHCIIOPTHOTO HAJOra B OTHOLICHHH aBTOMOOHIIEH,
060pyAOBaHHBIX IS UCIIOIB30BAHNA Fa30MOTOPHOIO TOILIHBA,

- mocraHoBnenus IpasurenscTea Hikeropoackoit obnactu ot 29 anpemns 2008 r. Ne
168 «06 yreepxaennu (opmbl CeuueTenscTBa 00 000pYHOBAHHMM aBTOMOOWIA st
HCIIONB30BAHMA Ta30MOTOpHOro Torumea © Ilopsaka odopmienus CeuperenscTsa 06
06OpYIOBAaHMH ABTOMOOMIIA Il HCIIONB30BAHHSA Ia30MOTOPHOTO TOILIMBAY» (Hanee —
ITocranoenenue HO Ne 168);

- npukasza ®HC Poccuu ot 25 wronst 2019 r. Ne MMB-7-21/377@ «O6 yTBep)aeHHH
GOpMBI  3afBIEHHS HAIOTOIUIATENBIIUKA-OPTaHU3AIUH O IIPEJOCTaBICHHH HAJIOTOBOH
JBTOTHI 110 TPAHCIIOPTHOMY HAIOTY M (MIM) 3eMeJIbHOMY HAJOry, MOpsjKa e¢ 3all0JIHEHHA H
dopmaTa npeJICTABICHIS YKA3aHHOTO 3asB/ICHHS B 2JIEKTPOHHOH (popmer;

- mpukasa ®HC Poccum or 12 mosbps 2019 r. Ne MMB-7-21/566@ «O6
yTBepXKAeHHH (GOopM  YBEIOMICHHS O IIPENOCTABICHHH HAJOrOBOH  JIBFOTHI IO
TPAHCIIOPTHOMY HAJOTY, 3€MENBHOMY HAIOTY, HAJOry Ha HMYIIECTBO (U3HYECKHX JIMII,
coobresns 00 0TKase OT IpPeI0CTaBJICHUS HAIOTOBOM JIBIOTH 110 TPAHCIIOPTHOMY HAJIOTY,
3eMEeILHOMY HAalory, Halory Ha HMYLIECTBO (DU3MYECKMX JIMIl, & TakkKe O BHECEHHH
usmenenui B npukas ®HC Poccun ot 15.04.2015 N MMB-7-2/149@»;,

- mprkaza ®HC Poccuu or 14 mosbps 2017 r. Ne MMB-7-21/897@ «O6
YTBEPKIEHHH (DOPMEBI 3asBIICHHS O MPEAOCTABICHHH HAJIOTOBOM JIErOTEI IO TPAHCIIOPTHOMY
HAJOTY, 3€MENBHOMY HAJIOTY, HAJIOTy Ha MMYIIECTBO (DH3WYECKHX IHI], HOpAIKa ¢e
3amoNHEHHs M (hopMaTa IpeCTABIEHNS 3asABICHHS O IPEIOCTABIECHHA HAJIOTOBOH JIBTOTEL B
3JIIEKTPOHHOH (hopMeN.

Kpyr 3asBuTeICH
5. 3agBUTENIMH SBIAIOTCS HAJIOTOIUIATENBINMKHM - HOPHAAYECKHE JHNa H
WHIUBUIyalIbHEIE IPEJIPHHUMATENH, WMEIOIIHE IPAaBO HA  HAJOTOBRIE  JIBTOTEL
HEIOCPeICTBEHHO obparuBirecs B M®I] uist morydeHns yCIyTH (Jaiee — 3asBHTEIIHN).
6. 3asBHUTEIH MOI'YT Y4acTBOBATh B OTHOLIEHHAX, pPETyNHPYEMBIX
3aKOHOJATENIECTBOM O Hajiorax W cOopax depe3 3aKOHHOTO HIH YIIOJIHOMOYEHHOI'O
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[PEACTABHTENA, eCii MHOe He npexycMoTpeHo HK P® (nanee — mpencTaBUTENb 3asABUTEN,
IIPEICTABUTEND).

II. O npenocTaB/IeHHH TOCYIaPCTBEHHON YCIYTH

IlepeyeHs JOKYMEHTOB, He00X0IMMBIX B COOTBETCTBHH ¢ HOPMATHBHBLIMH
NPaBOBLIMH AKTAMH /15 MIPeI0OCTARJICHUS TOCY1aPCTBEHHOH YCIYTH
o IexKAIAe MPeICTABICHHIO 3asBUTEIeM

T OcHOBaHMEM [ TIPESIOCTABICHIS YCIYTH SBIAETCS oOpallleHHe 3asBHTENL B
M®II ¢ coOTBETCTBYIONINM JOKYMEHTAMH:

1) 3asBJICHHE B THCBMEHHOM (opMe B aapec HAJIOTOBOI'O OpraHa IO MeECTy
PETUCTPAIMK OPTaHM3AMNK WIM MHAWBHAYAIGHOTO HPEINPHHHAMATENS 110 YTBEP)KICHHOH
(opme;

2) CBHACTENHCTBO 00 00OpyZOBaHMHM aBTOMOOWMII O  MCIOJIB30BAHHA
ra3oMOTOPHOTO TOIUIMBa IO ¢opme, yrBepxkaenHod I[locranoBienmem HO Ne 168, ¢
ormetkoi 'MBJ1/] (nanee — CBUACTENLCTRO).

K 3assnenmto nprmiaraercs komusg CBHAETEIBCTRA.

8. VYenyra npepocraBisgerca B M®L] npu npeabaBleHHH 3aABHTEICM JOKYMEHTa,
YIOCTOBEPAIONIEr0 JIMYHOCTH B COOTBETCTBHH C 3aKOHOJATENCTBOM POCCHICKOH
Denepanuu (Hanee - JOKYMEHT, YAOCTOBEPSIOIMIH JIHTHOCTB).

9. ITpu obpamenun 3asButens B MOL] gepes mpeacTaBUTeNsS MPEACTABIAOTCA
JIOKYMEHTEI, YIOCTOBEPAIOIIHE TUYHOCTh H NOATBEPKAAIOLIHE IOTHOMOYHS ITPEICTaBUTEIL]
3asBUTEINSI HA IOTyYeHHE YCIYTH.

[ToHOMOYHMS. TIPEACTABUTENST HOIDKHBI OBITH HTOKYMEHTAIbHO NOATBEPXKICHEL B
COOTBETCTBHH cO cTaTbamu 27 u 29 Hanorosoro koaekca P®, a takxe crateamu 182 u 185
['paxmanckoro xonexca PO.

K 3asBlIeHHI0O TpHIaraeTcs HOTAPHAIBHO YIOCTOBEPEHHAd JIOBEPEHHOCTh WIIH
TIOBEPEHHOCTE, IIPUPABHEHHAS K HOTAPHAIBHO Y/IOCTOBEPEHHOH B COOTBETCTBHH CO CTATHEH
185.1 I'paxkganckoro koaexca P®.

MecTo npeaocTaBIeHHAS TOCYIAPCTBEHHON YCIyIH
10.  IIpenocraBnenue YCIIyTH OCYIIECTBILAETCA 1o TIPUHLIHITY
3KCTEPPUTOPHAIBHOCTH, T.€. 3asBUTEIL MOKET 00paIaThes 3a IPENOCTABICHHEM YCIIYTH B
mo6oit M®L] Huxeropockoii 061acTH ¥ 3asBI€HHE MOXKeT ObITh IIPEIOCTaBIEHO B TH0O0H
HAJIOI'OBBIN OpraH.

OcHoBaHMs JJTSl 0TKA32 B MpHeMe JOKYMEHTOB, He00X0AUMBIX /15l
NpeIoCTABJIEHUS FOCy apCTBEHHOM yCIyru
11. OcHoBaHHAMM JUIi OTKa3a B [PHEME [AOKYMEHTOB, HEOOXOIMMBIX M
[IpENOCTaBIEHUA YCIyTH, oneparopamMu M®IL geidroTes:
- HEYCTAHOBIICHHEC JIMYHOCTH JIHIA, OOpaTHBINErocs 3a OKa3aHHEM YCIYTH
(HeTIpeqbsABICHHE JAHHBIM JIMLIOM IOKYMEHTA, YAOCTOBEPSIONIEr0 €ro JIHYHOCTB, OTKas3
IAHHOIO JIUIA TIPEIBABHTH JOKYMEHT, YILOCTOBEDPSIOIIMH €r0 JIMYHOCTh, IPEIBIBICHHC
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JOKYMEHTa, YIOCTOBEPAIOILIEr0 JHIHOCTE, C HCTCKIIAM CPOKOM HGﬁCTBHﬂ);
- HETIOATBEPKICHUE ITOJIHOMOYH I IIpEACTABUTEILL 3aABUATEIIA.

Hopsiiok, pasMep H 0CHOBAHHS B3UMAHMA TOCYAAPCTBEHHOH NOLIMHBI WX
HHOH ILIATBI, B3AMAEMOii 32 MPET0CTABJICHHE IOCYAPCTBEHHOM YCIYTH
12.  Venyra mpemoctaBisiercs 0€3 B3MMaHHA TIOCYIAapCTBEHHOM MOIIHHBL HIX
HHOH IIIaTHl.

Cpok npeaocTaBjJeHHs rocyIapcTBEHHOH YCIyIH
Cpok TpemocTaBlieHHs YCIyrH cocTaBisieT He Oomee 30 KaleHIAapHBIX HHEH ¢
MOMEHTA TTOCTYIUIEHHS 3asBJIEHUS B HAJIOTOBBIM OpraH.

Pe3yabTaT NMpeAoCcTaBICHHAS rocyIapCTBeHHOH YCJIyI H

13. PesyneraToM IIpeOCTaBICHHA YCIYyTH SBIACTCA OTBET IO pe3ylbTaTaM

paccMOTpeHHS 3aABICHHA:

- YBEIIOMJIEHHE O TIPEJOCTABICHUH HAJIOTOBOM JBIOTHI 110 TPAHCIIOPTHOMY HAIIOTY;

- coobmenue 06 0TKasze OT MPEIOCTABIICHUS HAJIOTOBOH IIBIOTHI 10 TPAHCIIOPTHOMY
HAJOTy.

14. 3agBHUTENAM — HMHIUBHIYAJbHBIM IPENIPHHAMATENSIM, HX NPEJACTABUTEILIM,
npeacTapuBIMM 3asenenue B M®LI, pesynbraT IpeoCTaBIeHHs YCIYrH B 3aBHCHMOCTH OT
crocoba TONyYeHus, YKa3aHHOTO MM B 3asBIICHMH, BhIJaeTcs B MOI] mo mecry mojpadu
3asBIIeHHS THOO B HAJOTOBOM OpraHe WM HalpaBiseTcsA HAIOTOBBIM OPraHOM 3asBHTENIIO
HOYTOBEIM OTIIPABIICHHEM.

15, 3asBUTENSIM — KOPHIHYECKHUM JIHMIAM, UX IPEICTaBUTENAM, [PEACTaBHBIINM
sasBIeHre B MOLI, pe3ynbTaT NpeIOCTABIEHHsS YCIyTH B 3aBHCHMOCTH OT CIOco6a
MONYY€eHH s, YKa3aHHOTO UM B 3asBJICHHH, BBIJIA€TCA B HAJIOTOBOM OpraHe WIH HallPpaBIIACTCA
HAJIOTOBBIM OPTaHOM 3asABHTEIIO II0YTOBBIM OTIIPABICHUCM.

16. [Ipy HATMIMH COOTBETCTBYIOIIEH TEXHHYECKOH BO3MOXKHOCTH pEe3yIbTaTOM
TIPEIOCTABICHHS YCIyTH MOKET ABJATECH SNEKTPOHHBIM JOKyMeHT, moctymmeumi B AMC
M®IT no xamamam CMDB u coneprkamuii naHHbIE H3 HHpOpManuoHHOH cucTemer @HC
PoccuH, paciiedaTaHHbIH 1 3aBepenHslit oneparopoM M®II B COOTBETCTBHH ¢ TPEOOBAHMAMH
nocraHonenus IIpasutensctea Poccuiickoit ®exepammu ot 18 Mapra 2015 r. Ne 250.

III. Tlopsaok B3aumonercTBHA Me:KAy CTOPpOHAMH U 3asiBUTCAAMHU
IpPH IPEI0CTABIEHHH rOCY1apCTBEHHOM yCIyIn

TTops0K ocyecTBIeHus AeiicTBAil omepaTopom M®I]
IPH NpHeMe JOKYMEHTOB OT 3asiBHTeJIsl
17. YcranapmuBaeT JHYHOCTH JIMIIA, TIPEJCTABUBIIErO 3asABJICHHE, IIPOBEPACT
JIOKYMEHT, YI0CTOBEPSIOIIHIT INYHOCTD 3aABUTEN, & TAKKE CPOK JCHCTBHA NOKYMEHTA.
18. IIpu ofpalieHns ¢ 3asBICHHEM IPEICTaBUTEN 3aIBUTEII IIPOBEPSACT NOKYMEHTEL,
YZAOCTOBEPSIONINE JUYHOCTh IIPSICTABHTEIS M IIOATBEPXKAAIONIKE COOTBETCTBYIOIIHC
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TIOJTHOMOYHS, & TAK)KE CPOK AEHCTBUA TOKYMEHTOB.

B ciyyae HenoATBEP)KACHHA 3aABHUTEIEM IOJIHOMOYHH Ha MPEICTABICHHE 32 BICHUA
W JOKYMEHTOB, HEOOXOAMMBIX [UI1 TIPENOCTaBIECHHA YCIIYyrd, OTKasblBacT B IIPUEME
IOKYMEHTOB C yKa3aHHeM IIPHIMH OTKa3a B YCTHOM QopMe.

WudopMupyeT 3asBHUTENI O TOM, 9TO IPEJOCTABICHHE YCIYTH OCYIIECTBIACTCA
HETIOCPEACTBEHHO HAJOTOBBIM OPTaHOM, IIPH YCJIOBHH OTCYTCTBHS Y HalIOTOILIATEIIbITMKA
HEJOMMKH O IIATeXaM B KOHCONMAMPOBaHHBIH Glomker Himskeropoickod o6macTd mo
COCTOSHHIO Ha | SHBaps TEKYIEero HaJoroBOro IepHoa.

19.  OcymiecTBnseT IIPHEM [AOKYMEHTOB, MPEICTABICHHBIX 3agBHTENEM (€ro
MIPeICTaBUTEIEeM):

- IpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, IIOJIHOTY 3aIlOJIHEHHS, a TaKkKe CpOoK
INeHCTBUS JTOKYMEHTOR;

- CBEPAET KOIHHU JOKYMEHTOB C OpUTHHAJIAMH,;

- 3aBepsAeT KOIMH JOKYMEHTOB ¢ mpocTasieHueM OHO, noIDKHOCTH, TTOJITHCH.

20. Ilpu wHeoOXOOUMOCTH CHHMaeT KONHHM C JIOKYMEHTOB, IIPEICTaBICHHBIX
3asBHUTENEeM (ero mpecTaBHTENeM), JHOO0 CKaHHUPYET JNOKYMEHTHI OIS Hepeladd HX B
3JIEKTPOHHOM BHJIE ¢ Hcnoib3oBanueM CMOB.

OpHUrHHAIB JOKYMEHTOB BO3BPAILACT 3asBUTENIO (€70 NPEICTABUTEINIO).

21. IlpoBepseT NpaBUIBHOCTh 3AIIONHEHHS 3asBICHUA, & TAKXKE COOTBETCTBHE
3a4BJICHHS YCTAHOBIEHHBIM TpeboBanusaM. CBepsieT HHGOPMAIHIO O 3aiBUTENE, YKa3aHHYIO
B 3a4BJICHHM, C PEKBH3UTAMH JIOKyMEHTZ, YIOCTOBEPSIOIIEro JMYHOCTh 3asBMTENs (€ro
NpPEICTABUTEIA).

22. Tlpu HaIHYMK TEXHWYECKON BO3MOYKHOCTH 3arnonHsAeT GopMy 3asBICHMA, C
ucnons3oBanneM AMC MO®II, pacrneudarslBaeT €ro M OTHA€T HA TNPOBEPKY W TOAIHCH
3aSBUTENO (€r0 IPEeICTaBUTEINIO).

23. Ilpu OTCYTCTBMHM OCHOBaHHH I OTKa3a B IPHEME 3asABICHHA W JTOKYMCHTOB
npuHuMaeT u peructpupyeT 3aseaeHne B AMC MOI] w/mimi B KypHane perucTpalHu C
yKa3aHHEM [JaTel TPEACTaBICHHMS M HAWMEHOBaHHA JOKYMCHTOB, IIPSJCTaBICHHBIX
sagsuTeneM (npencrasureneM), PO 3agBuTend ¥ JaHHBIX JOKYMCHTa, YIOCTOBEPAIOLICTO
JIUYHOCTE 3asBUTELA.

24. Tlocre TpHEMa M PETMCTPALME 3asBIEHUA 0QOPMILIET, pacedaThiBacT B 1-oM
SK3EMIUIAPE M BBIIAET 3asABHTENIO (IPEJCTABHTENI0) PACIUCKy B IPHEME JOKYMEHTOB C
YKa3aHHEM MX II€PEYHs, PETHCTPALHOHHOIO (BXOAILEro) HOMEpa H [Jarhl IIpHEMa
JHOKYMEHTOB, B KOTOpOH yKa3pIBalOTCH (DaMMIIMs, WHULMATbI, MO/DKHOCTH M CTaBUTCH
nozmuck oneparopa M®L], NpHHABIIET0 TOKYMEHTHI, @ TAKXKe — HOMIIHCH 3asBUTEN (Haiee

— pacITHCKa).

Paciucky ¢opmupyer B AMC MO®I[ mubo odopmnser mo ¢opme COIIacHo
[Mpunoxenuro Ne 4.1 k CornameHuro.

ITepen BeIAa4eil PACIHCKU 3asBUTEII0 CKAHUPYET PACIHCKY C IOAIHCAMH OIepaTopa
M®I] u 3asBUTENS M IPUKPEILISET IEKTPOHHBIN 00pa3 pacIuCKH B COOTBETCTBYIOILES €0
saseuTens, chopmupopanHoe B AVIC M®II, namee 0TAaeT pacIUCKy 3asABHTENIO.

25. VBemomnser 3agBHTENs O CpOKax M MeCTe IIOIY4YeHHsd [IOKYMEHTOB,
SIBILIIOIHXCS PE3YIbTAaTOM IIPENOCTABIICHUS YCITYTH.
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26. Ipu HaWMYHM TEXHHYECKOH BO3MOMHOCTH HA OCHOBAaHMH [aHHBIX, YKa3aHHBIX
3asBUTENICM B 3asBIEHHH, (QOPMHUPYET H HAIpaBIIAeT 3asABICHHE B DICKTPOHHOM BHIC B
nanorossii oprad yepes AVMC M®I] nocpencteom CM3B.

[Ipy OTCYTCTBMH TEXHHYIECKOH BO3MOMXKHOCTH IIEPENAET 3aABJICHHUE W JTOKYMEHTHI
(kOmHMH TOKYMEHTOB) 3afBHTENI Ha OyMaKHBIX HOCHTEIAX (Jajiee — IAaKeT JIOKYMEHTOB)
omeparopy M®I] mo obpaboTke HOKYMEHTOB U IPOBEPKH H IEPENayd B HAJIOrOBBIH
OpraH.

ITopsiToK ¥ CPOKH OCYLIeCTBJIEHHS AeiiCTBHIl MpHU nepenaye (10CTaBKeE)
aoxymenToB u3 M®II B Hanorosslii opran
27. llpu HaIWYWH TEXHHYECKOW BO3MOXKHOCTH IIPU HOCTYIUIEHHH B HaJIOTOBBIH

oprag nocpegctsoM CMDB 3agBneHus, DPUHATOTO OT 3asBUTENS, HAJOrOBBIM OpraH,
Hanpasiser B MOIL[ smexTpoHHOE coOOIIEHHE, HOATBEPXKIAIONIEEe NPHEM 3asABICHHA, C
yKa3aHHEM JaThl IpHeMa U IPHCBOSHHOTO 3asiBJIEHHIO BXOQAIIETO HOMEpa.

28. Ilpu OTCYTCTBHHM TeXHHYeckoil Bo3MoxkHocTH omeparop M®I] no obpaborke
JIOKYMEHTOB B TeueHHe pabouero mHs (IO Mepe MOCTYIUICHWS 3asBICHHH) HIpPOBEPAET

KOIMYECTBO M KOMIUIEKTHOCTh 3asBlecHHH, cBepser mamupie ¢ AMC MOI[ w/mmm
JKypHalioM, GOPMHPYET MaKeT JOKYMEHTOB UIS OTIIPABKH B HAJIOTOBBIA OPTaH.

29. B kouue pabouero qus omeparop M®I] o o6paboTke NOKYMEHTOB (GOPMHpYET
peecTp mepeaud JOKYMEHTOB B 2 (IBYX) 9K3eMIUIIpax (Ianee - peecTp), BKIIOYAIOIMIMH B
ce0s cBEEHUS O 3asBICHUSX, [IPe/ICTABICHHLIX 3aSBUTEIAMHE, H IOITHCHIBAET €TO.

Peectp dopmupyer B AUC M®I] mi6o mo gopme cornacuo Ilpunoxernutoo Ne 4.3
Cornanienuo.

30. IlakeT JOKYMCHTOB OIICUATHIBAET CIIOCOOOM, MCKIIIOYAION[MM BO3MOXKHOCTB
W3BATHA 3aiBIICHUI 3asBHUTENEH, IPHKIAABIBAET peecTpsl M mepenaeT Kypbepy MOPLI mis
nepenayn (OCTABKH) B HAJOTOBBIM OpraH, O 94eM IIPOCTABJIIETCS COOTBETCTBYIOMIAT OTMETKA
B peecTpe, BKIOWaromas B cebs JaTy MpueMa IakeTa JAOKyMeHToB Kypeepom M®II, ero
®UO n moanHcs.

31. TlakeT IOKYMEHTOB IIEpeaeTCs (ZOCTaBIseTcs) Kyphepekoit cmyx6oi YMOI] B
HAJIOTOBBIH OpraH, YIONHOMOYEHHEIH Ha OCYIIeCTBIEHWE (YHKIHH 10 (OPMHPOBAHHIO
OTBETAa, He TMOo3JHee 16 uacoB cueayromero padodero OHA 3a JHEM IOIY4YCHHSA H
perucTparuy JoKyMenTos B MOI],

ITopsifiok u CPOKH OCylIecTBJICHHS ACHCTBMI NIpH npueMe
HAJIOTOBBIM OPTaHOM 3asiBJIEHHH, NPeICcTaBJIeHHbIX
Ha OymaxkHoM HocuTesxe yepes M®I]

32. Tlpu mpueme ot kypkepa MOI] makera JOKyMEHTOB B HaJIOrOBOM OpraHe
COTPYIHHK HAllOTOBOTO OpTaHa, NPHHHAMAIOMMI [JOKYMEHTHI, BCKDBIBAET OTEYaTaHHBIH
IIaKeT JOKYMEHTOB M CBEPSET KOJHUYECTBO 3asBJICHUH 3aABHTENICH M MX KOMIUIEKTHOCTH IIO
peecTpy.

33. Ilpu coBmageHMH [OaHHBIX, COTPYOHHK HAJOTOBOIO OpraHa yIOCTOBCPACT
I@aHHBIA (hakT CBOEH MOOMHUCHIO B peecTpax, IPH 3TOM OIHH 3K3EMIULIP PEeCTpa OCTACTCS B
HAJIOrOBOM OPraHE M IOAIIMBAETCS B OTAENBHYIO IAIKY, BTOPOW SK3EMILIAP BO3BPAIIACTCL
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Kypeepy M®@II.

TMoamuBKa pEeCTPOB 3aMEHET JKypHaN PErUCTPAITHH.

34, B obpaTHOM ciydae, B 2 (OBYX) O5K3eMIUIIpaX COCTaBIA€TCA akT 00
OOHApYKEHHE HAPYIICHHS KOMIUIEKTHOCTH (mamee — akr) (mpunoxkerme Ne 4.4 K
Cornanesuio), IPAIAraeMbIi K KaXJOMY U3 K3EMILIAPOB PEECTPOB K MAKETy JOKYMEHTOB.

CocTaB KOMHCCHH (CO CTOpDOHBI HAJIOTOBOTO OpraHa), YIOJIHOMOYCHHBIM Ha
COCTAaBJIEHHE aKTa YTBEPIKAAETCS PACIOPSAUTENLHEIM JJOKYMEHTOM HAJIOTOBOrO Oprafa.

Co croporst YM®ILI, M®I] naussiii akT moamrceBaercs kypsepom M®IL, mpu sToM
OIMH HK3EMIUIAP aKTa OCTACTCA B HAJIIOrOBOM OpraHe, BTOPOHM IK3eMIULIP BO3BpAIlacT

Kypeepy M®II.

IMopsitok u CPOKM OCYIeCTBJICHHS AeCTBHIA PH nepenave 10KyMEHTOB
U3 HAJIOroBOro oprana 8 M@OI[
W NIPH Bbigadye T0KYMeHTOB 3afBuTeni0 B M®I]
35. B ciuyyae ykaszaHWs 3asBHUTEJIEM B 3aABJICHHH O IPEIOCTABICHHH YCIIYTH
cocoba Mmoay9eHus pe3yabTaTa YCIyTH.
- [I0 [OYTE II0 MMEIOIMIEMYyCsl V HAJOTOBOTO OpraHa ajpecy 3asBUTENs, HATOrOBEIH
OpraH HaIpaBiseT 3asfBHTENI0 B IHCBMEHHOHW (opme pesylIbTaT HMPEJOCTABIEHHS YCIyTH

IIOYTOBEIM OTIIPABIICHHEM.

- JIMYHO B HAJOTOBOM Oprame, HaJOrOBBIM OpraH BBIJAET JOKYMCHTBHI 3aiBHTEIIIO
HETOCPE/ICTBEHHO B HAIOIOBOM OpraHe TIPH IPeIbABICHUH HOKYMEHTA, YI0CTOBEPSOMIETO
JIUYHOCTE  (TOATBEPIKIAIONIEro  MOTHOMOYHME  YIMOJHOMOYEHHOIO  IPEACTaBHTEINA
HAaJIOTOILIATENBIINKA HA TIOTyIeHHEe TOKYMEHTOB).

- B M®II, coTpyHHK HAIOTOBOTO OpraHa mepenaer (Hampasiser) B MOL] kypeepoM
M®I] [OKYMEHTEI, SIBIAIONIMECH PE3yIbTATOM IIPEAOCTABICHUS YCIYrH, U1 BBIAAYH
sasBETENsIM B ML, a Ipy HATHTHH TEXHUYECKOH BO3MOXKHOCTH — TocpencteomM CMOB, re
no3/Hee OJHOro pabodero IHS, CIEAYIOIETO 3a JAHEM OKOHYAHMA CPOKa IPEIOCTaBICHHSA
PE3YIBTATOR YCITYTH (JUIS 3asBUTENEH — HHIAHBU/YaTbHBIX IPEANPHHIMATEICH).

36. 3aseuremaM (TPEICTaBHTENSIM), TNpPEACTaBHBIIMM 3asBlecHue B MOI u
yKa3aBIIMM B 3asBIEHHH CII0CO0 TMONy4eHHs pesyisrata ycayrd yepes M®II, pesymbTar
TpeoCTaBlieHus yCiIyry Begaerca B M®IL no Mecty nmogadu 3asBaCHHA (mnsa 3asBUTENEH —
HHIMBH/IYIBHEIX TPEAIPHHAMATETICH).

37. B cmy4ae OTCYTCTBHA  TEXHHYECKOM  BO3MOXKHOCTH  OCYINCCTBJICHHA
B3aUMOJICHCTBHA B JJIEKTPOHHOH (opMe nepefada pesyabTraTa NMPeJoCTaBICHHA yCIyTrd Ha
OyMaKHOM HOCHTEJIE OT HAJIOTOBOTO OpraHa OCYLIECTBIACTCA Ha OCHOBAHUH PeecTpa (B 2-x
HK3EMIITAPax), B KOTOPOM OTBETCTBEHHEBIH COTPYJIHHK HAIIOrOBOTO OpraHa NpOCTABILACT
OTMETKY 0 Ilepejiaue pe3yisrara (JomkHoCcTs, MO, noamnuce, fata).

38. Omepatop M®I[ mo o6paboTKe ITOKYMEHTOB, OTBETCTBEHHBIH 3a IIPHEM
BXOJSIAX IOKYMCHTOB, TIPOBEPAET U IIPHHHMAET JTOKYMEHTHI Ha OyMaXkHOM HOCHTEIE IO
peecTpy, NPOCTABIAET HA PEECTpe OTMETKY O IpHEME JOKYMEHTOB C YKa3aHWCM dUO,
JOJIKHOCTH, TIOJITHCH, JaTEL

Ecii 06HApYXMBAeTCA PACXOXKIACHHE MEKIY HepedHeM (aKTHYeCKH IepelaBaeMbIX
JOKYMEHTOB M II€peYHeM JOKYMEHTOB, YKa3aHHBIX B PEECTpE, TO OICpaTOp M®II mo
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00paBoTKe IOKYMEHTOB, OTBETCTBEHHBIH 33 IPHEM BXOIANIMX JOKYMEHTOB, OTMEYAET B JIBYX
IK3EMILIIPaX PEecTpa, Kakue JOKYMEHTHl OTCYTCTBYIOT, IIOCNE Wero MOMNHMCHBacT 00a
SK3EMIULIpA peecTpa.

OIMH HK3EMIULIP PEECTPa ¢ OTMETKOM O MPUHATHHA BO3BPAILAET B HAJIOIOBBIA OpPraH ¢
kypsepom M®II.

39. TIlepen BeImaueil OOKyMEHTa, SBILIIOIIETOCA PE3yNbTATOM TIPEOCTABICHHA
YCJIYTH, TpOBEpAeT HaIWYHe IOKYMEHTa, YIOCTOBEPAIOUIETO JHYHOCTh 3asBUTENA HIH
NpEJICTABUTENS 3asiBUTEN, a8 TAKKe HAIMIME IOJTHOMOYMH TPEACTABUTENI 3asABUTEILI HA
MOJTyueHUe JOKYMEHTOB.

40. Ilpu moiydeHWH pe3yNbTaTa IPeJOCTaBICHHA YCIyTH OT HAJIOTOBOrO OpraHa B
BHJIE DJIEKTPOHHOTO JoKyMeHTa, nmocTynusuero B AMC M®I] mo CM3B u coneprkamero
vHbOpPMAIMI0 X3 WHDOPMAIMOHHOM CHCTEMBI HANOTOBOro opraHa, omeparop MOII
pacrevaTbiBaeT JOKYMEHT, HOATBEP)KIAIOIIHM COAEpPKAHHE 3JIEKTPOHHOrO AOKYMEHTa, B
AeHb 00panieHus 3asiBUTENs 33 Pe3yIbTaTOM IPEAOCTABICHUS YCIyTH.

B npuCYTCTBHH 3asiBUTENS YIOCTOBEPSET JOKYMEHT B MOPSIKE, MPEAyCMOTPEHHOM
IHocranoBiaenueM Ne 250: craBur mewats (mrramm) MOII, 3aBepseTr HOANKMCHID C €€
pacmrdpoBKO.

41. Omneparop M®I[ BbyIaeT 3asBUTEMO (€ro NpPEACTABUTEN) HOKYMEHTE,
[OJTrOTOBJIEHHEIE HAJIOIOBLIM OPraHOM H SIBISIFOIMECS PE3YJIBTATOM NPEIOCTaBICHHA
YCIyTH, NOJ( TIO/IIACh B COOTBETCTBYIOIIEM JKyPHaNe BBAa9H U (M/IM) B PACIHCKE B BBIJAYC
J0KyMeHTOB, chopmuposannoi 8 AUC MOII.

42.  PachucKy B BBIaYe JOKYMEHTOB C IIOANMHMCEIO coTpyauuka MOLI, BEIIaBIIero
JIOKYMEHTBl TI0 PE3yJbTaTaM IPEJOCTABICHUS TOCYJapCTBEHHOM YCIYIH, H 3aABHTCIIA,
CKaHMPYET W TPHKPEIUIET 3JICKTPOHHEIH 00pa3 B COOTBETCTBYIOIEE [ICIO 3aABHTEN,
chopmuposannoe B AUC M®I[ (pacnucka B Bbga4e IOICKUT XPaHEHHIO TOIBKO B
SIIEKTPOHHOM BHIIE).

Pacnucky B OYMa)HOM BHIE BBIJACT 3asBHTEINIO, THOO YHHYTOXKAET 4epe3 LIPEACp
(YHHYTOKHUTENE) B TEYCHHE OJJHOTO paboyero IHA C MOMEHTA BbIIa4H JOKYMEHTOB.

43. JIoKyMeHTBHl, IONydYeHHBIE OT HAIOrOBOr0 OpraHa B JJICKTPOHHOM BHIC
nocpencrsom CMOB, HepacedaTaHHEIE X HEBOCTPeOOBAHHEIE 3aABUTEIIAMH, apXUBHPYIOTCA
B AVIC M®I| OTBETCTBEHHBIM 33 JaHHYH Tpouenypy oneparopoM M®II no ucredeHun 5
pabounx muei ¢ gate! noctymienns B MPLI oKyMeHTOB B 37IEKTPOHHOM BH/IEC.

44, Cpoku xpaHeHus u yHEHYTOXeHHsS B MOILl HeBOCTpeOOBAHHBIX 3afBUTEILAMU
JIOKYMEHTOB, SBILIIOIUXCS DE3yNbTaTOM IIPEJOCTABJICHHSA YCIYIH M ITOATOTOBICHHBIX
HAJOrOBBIM OpPraHoM Ha OyMaXKHOM HOCHTENE, OIPENeNsIoTCs B COOTBCTCTBHH C
HoMeHKIaTypoit MOII.

HupexTop H.o. pyxoBox




